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NUV/Convocation/2024-01                                                                                                           	Date: 09-12-2024
Convocation Committee - 2024
Date of Convocation Rehearsal: 13th December 2024
Date of Convocation: 14th December 2024
Venue-A: NISV Ground, Venue-B: Basketball Court
	Sr. No.
	Name of Committee
	Position
	Members’ Name
	Role

	1
	Convocation 
	Convener
	Mr. Ketan Bhavsar
Dr. Parth Pandya
Dr. Jigar Shah
Ms. Shilpa Thackre
	· Execute the whole Convocation.
· Hold the meetings regularly and get updates.
· Meet, and discuss with all committee members
· Support and guide committee members
· Prepare minute-wise convocation procession.

	2
	Convocation Registration
	Convener
	Mr. Anand Ranadive
Mr. Bhavesh Shah
	· Convocation Registration (Completed).
· Prepare and provide Statistics of Graduating Students Program-wise.

	3
	Invitation
	Convener
	Ms. Shilpa Thackre
Dr. Divya Bhatnagar
	· Prepare Invitees List.
· Print Mailing Labels, if required.
· Bulk e-mail with proper salutations/Titles, Name.

	4
	Attires & Stoles Design & Distribution 
	Convener
	Mr. Kalpesh Patel
	· Invite Quotation and Purchase Attires and Stoles. 
· Distribute the Attire School wise to the students, Faculty, and Admin Staff during convocation rehearsal day.

	
	
	Member
(Attire Size=34, 44)
Room: A104
	Ms. Smita Biju 
Mr. Amir
	

	
	
	Member
(Attire Size=36)
Room: A105
	Mr. Chirag Patel
Mr. Ravi Pathak
	

	
	
	Member
(Attire Size=38)
Room: Multipurpose room (Above Canteen)
	Mr. Ketan Makwana
Mr. Moin Saiyed
Mr. Hamza
	

	
	
	Member
(Attire Size=40, 46)
Room: A106
	Ms. Priyanka Darji
Mr. Jitendra Patel
	

	
	
	Member
Attire Size=42)
Room: A003, Moot Court
	Mr. Sujit Jha
Ms. Hemangini Upadhyay
	

	5
	Degree documentations
	Convener
	Mr. Bhavesh Shah
	 
· Registration, and sequence-wise Degree packing in folders.
· Support during Gold medals distribution.
· Backstage support at the time of Degree distribution (program-wise).
· Courier of pending degrees (to non-registered graduates.
· Venue-A: NISV Ground; 
· Venue-B: Basketball Court. 

	
	
	Member (Venue-B)
	Ms. Smita Biju – SEDA
	

	
	
	Member (Venue-B)
	Mr. Chirag Patel - SOS
	

	
	
	Member (Venue-A)
	Mr. Ketan Makwana - SBL
	

	
	
	Member (Venue-B)
	Ms. Priyanka Darji- SoS
	

	
	
	Member (Venue-A)
	Mr. Sujit Jha - SET
	

	
	
	Member (Venue-B)
	Mr. Jitendra Patel - SoS
	

	
	
	Member (Venue-B)
	Mr. Moin Saiyed - SLSE
	

	
	
	Member (Venue-A)
	Ms. Hemangini Upadhyay - SBL
	

	6
	Stage Design, Decoration, Sitting Arrangement, Campus Decoration
	Convener
	Ms. Shalini Amin/
Dr. Jigar Shah
	· Stage design, decoration of convocation venue, and design of sitting arrangement for graduates, Faculty, Guest, BoG, and BoM.
· Campus decoration.

	
	
	Member
	Mr. Kalpesh Patel
	

	
	
	Member
	Mr. Vishvesh Pathak
	

	
	
	Member
	Mr. Ritesh Patel
Mr. Vijay Yadav
	

	7
	Rangoli decoration
	Convener
	Dr. Valli Pillai
	· Rangoli on the campus (Atrium, Amphitheatre etc…).

	
	
	Member
	Ms. Divya Raj
	· 

	
	
	Member
	Mr. Dinesh Parmar
	· 

	8
	IT and Infrastructure Support
	Convener
	Mr. Anand Ranadive
	· LED Display set Up.
· Live Telecast/Podcast - YouTube/Facebook/Instagram
· Coordinate/Arrange - DG Set.
· Lighting – Support/Coordinate/Ensure the preparedness.
· Audio/Speakers/MICs - Coordination/testing.
· Internet connectivity at the convocation venue.
· Video conferencing during BOG - BoM meeting/Press Conference etc.

	
	
	Member
	Mr. Jitendra Patel
	

	
	
	Member
	Mr. Chirag Darji
	

	
	
	Member
	Mr. Shahid Saiyed
	

	
	
	Member
	Mr. Sagar Shah
	

	
	
	Member
	Mr. Ritesh Patel
	

	
	
	Member
	Mr. Yogesh Parmar
	

	9
	Coordination with BoG, BoM, and Press
	Convener
	Ms. Shilpa Thackre
	· Manage flight tickets, guest house booking, and transportation of outstation members.
· Invitation to press and take follow-ups.
· Press Release.
 

	
	
	Member
	Mr. Dhairya Vaidya,
	

	
	
	Member
	Mr. Dhairya Sheth
	

	
	
	Member
	Ms. Suji Murali
	

	10
	Trees Plantation
	Convener
	Dr. Elizabeth Robin
	· Identify no. of Trees for Plantation.
· Identify the location of the Plantation.
· Stay with the Chief Guest, BoG, and BoM as per the tree plantation place and schedule.

	
	
	Member
	Mr. Joy Panchal
	

	
	
	Member
	Mr. Ajit & Gardner
	

	11
	Photography
	Convener
	Dr. Jigar Shah
	· Identify the Places for School-wise Photographs.
· Design the position of all University members Including Chief Guest, BoG, and BoM Members for photographs in Amphitheatre.

	
	
	Member
	Mr. Dhairya Vaidya
	

	
	
	Member
	Mr. Kirtan
	

	
	
	Member
	Mr. Dhairya Sheth
	

	12
	Host
	Convener
	Dr. Divya Bhatnagar
	· Students will host the entire convocation ceremony and the convener will train the students.

	
	
	Member
	Ms. Riya Pandey & 
Ms. Anika (BBA-LLB)
	

	13
	Prayer
	Convener
	Dr. Parth Pandya
	· Shlok recitation and Prayer by the faculty and students.

	
	
	Member
	Ms. Shilpa Thackre
	

	
	
	Member
	Ms. Dharti Parikh
	

	
	
	Member
	Dr. Rabichandra Singh Elangban
	

	14
	Food and Cafeteria 
	Convener
	Mr. Gaurav Gaharwar
	· Identify the menu, and invite quotations.
· Identify locations for Three-Four counters at the Amphitheatre.

	
	
	Member
	Mr. Kalpesh Patel
	

	
	
	Member
	Dr. Jigar Shah
	

	
	
	Member
	Ms. Tosha Shukla
	

	
	
	Member
	Mr. Kejas Parmar
	

	
	
	Member
	Mr. Ritesh Patel
	

	15
	Hospitality for Chief Guest
	Member
	Dr. Tejal Gajaria
Dr. Jaideep Raulji
Mr. Milind Ruparel
	· Arrangement of a Vehicle to pick up and welcome the guest from the given location.
· Escort the chief guest to the Conference Hall.

	16
	Discipline, Procession Planning, and Execution
	Convener
	Mr. Ketan Bhavsar
Dr. Parth Pandya
Dr. Jigar Shah
	· Maintain discipline throughout Convocation.
· Manage graduates at the amphitheater for photographs.
· Ask all faculty and students to gather for the procession as per the procession sequence.
· Sit with graduate students at the identified seating area and maintain discipline.
· Bring Students program-wise (As per provided sequences) to the stage for proper distribution of the degrees.
· Maintain discipline at the time of the convocation process.
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

	
	
	Members from
	

	
	
	BBA
	Dr. Ketan Kotadia, 
Dr. Niyati Patel,
Dr. Nikita Mehta
	

	
	
	BBA-LLB, 
LLM
	Ms. Madhura Thombre
Ms. Nidhi Jain
	

	
	
	MBA, 
E-MBA
	Dr. Neha Taneja 
	

	
	
	B.Arch.
	Ms. Advaita Jalan
Ms. Devestha Pujari
Mr. Sagar Parmar
	

	
	
	B. Design - Interior, Landscape
	
	

	
	
	BCA, 
BSc - DS
	Mr. Dhaval Mehta
Dr. Sheetal Shinde
	

	
	
	B.Tech. – CE
	Mr. Rahul Shah
	

	
	
	B. Tech – ME
	Mr. Viren Parikh
	

	
	
	B.Tech – EE, EEE
	Ms. Harsha Bodas
	

	
	
	B.Tech - CSE, IT, 
M.Tech. - CSE
	Mr. Yogesh Chaudhary
Dr. Jaideep Raulji
Mr. Ninad Bhavsar
	

	
	
	B.Ed.
	Dr. Rishiraj Balvaria
Ms. Anjali Joshi
Dr. Javed Khatri
	

	
	
	BA – JMC,
	
	

	
	
	B.Sc., Integrated B.Sc. - M.Sc.
	Dr. Krutika Abhayankar
Dr. Monisha Kottayi
Dr. Jeetendra Salunke
	

	
	
	M.Sc. - Chem.
	
	

	
	
	M.Sc. – LS, Microbiology
	
	

	17.
	Students and Parents Welcome Committee
	Convener
	Dr. Nirav Patel and 
Mr. Chirag Darji
	· Welcome the graduating students, parents at the time of entering.
· Guide and support to the graduating students and parents for the convocation venue, their parking, etc...

	
	
	Member
	Ms. Prema Parikh
	

	
	
	Member
	Mr. Prasad Deshpande
	

	
	
	Member
	Ms. Rucha Pandya
	

	
	
	Member
	Ms. Aparna 
(SoS)
	

	
	
	Member
	Mr. Dhruvin Patajia (SoS)
	

	
	
	Member
	Mr. Sohil Naik 
(SoS)
	

	
	
	Member
	Ms. Isha Gaddu
(SLSE)
	

	
	
	Member
	Ms. Raghuvanshi 
(SLSE)
	

	
	
	Member
	Mr. Darshan Parmar (SET)
	

	
	
	Member
	Mr. Gaurav Moorjani (SBL) 
	

	
	
	Member
	Ms. Sana Pathan 
(SBL)
	

	
	
	Member
	Mr. Alpesh Patel 
(SEDA)
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